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FEATURE OVERVIEW

OPEN: <
Click <Data Call to expand the 
Data Call Reporting program and 
use its features.

POST: 
• Post and then review the active 

file’s information.
• Print a Data Call Worksheet
• Access all files in a list
• Search for a file

DATABASE:  
• Review all files in a  grid 
• Delete a record
• Print reports
• Sort files
• Generate report

EXIT:  >
Click the > to collapse the Data 
Call features.

Click “Data Call” to 
open the Data Call 
menu.

OPEN

Click the expander to exit.Exit
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Use the title insurance calculator located inside each closing’s settlement statement to post title charges to the closing statement. The datacall worksheet
will be generated. Amounts posted from the title calculator cannot be changed inside Data Call. Manual Records can be generated in lieu of a closing
statement.

Title Insurance Calculator Data Call Worksheet

Post Title 
Charges
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Click        for a list of files

• Use POST as a finalization step 
per file when the policy is issued.

• Use DATABASE to review all 
files and complete the information 
for each file throughout the year.

• Obtain the FLOIR data worksheet 
in MS Excel™

• Print or PDF reports to obtain 
values for completing the FLOIR 
spreadsheet

• Go to the floir.com website to 
submit the spreadsheet report.

Double click a file name to open the record

Post a record.  Use the drop down list 
to select another file or use the 
database and double click a file name 
to select a record.

RECOMMENDED INSTRUCTIONS
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• Click “This File” to review the information for the active file.

• Complete the datacall worksheet by selecting options and filling in
other amounts related to title insurance fees and losses.

• Chose “Print” and “PDF” to output this page.

• Use the File Number list to search for other files.

• Click “X” to Exit. The information is saved automatically.

THIS FILE
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Data Call “Post” opens the Data Call Worksheet for the active file. The file can be located in the Data Call data base under the File# as shown on the
closing statement.
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O
pened

C
losed

The “Opened on” Date can be changed here

Each file has an open date and a closing date.  Data Call imports the opened date.
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• Click the drop down arrow for a list of files.
• Use the “filter” to accommodate locating file names.
• Click a file name to review the file’s information.

File List
Filter17
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• Select a year or show all years.

• Select an agent or show all agents (settlement agent).

• Click on any column header label to sort the report in any order.

• Create a manual record if you lack a closing statement.

• Double click on any file name to open its data call worksheet.

Sort

DATABASE

���� �������	
���� ������ ���	����
�������� ���	������ ����������



The Data Call “Database” generates reports based on the accumulation of data call records.

GENERATE REPORTS
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The “Grid Data Report” is a summary title insurance report of all records, as per the filter and sort options, for your review.

G
rid R

eport
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Line num
ber

The Lines Data Report provides the Florida Office Insurance
Regulation (OIR) Agency Reporting spreadsheet line number
on the left margin.
The value for the spreadsheet line number is on the right
margin. Use this report to obtain the values and then key them
into the spreadsheet

Value

2030

Lines R
eport
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Download the Florida Office of Insurance Regulation agent’s spreadsheet from the FLOIR website. 
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Line num
ber

Value colum
n

�

Line num
ber

Value

Use the Lines Data Report to provide the values. Key them into the OIR spreadsheet’s value column (white column).

2030

2030

Report Lines

DisplaySoft OIR Spreadsheet
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4819 � 0.00

Use the DisplaySoft Data Call Schedule C report to provide the values
for the OIR spreadsheet. Key the values into the OIR spreadsheet’s
value spaces (white spaces).

The DisplaySoft Data Call Schedule C report
contains both residential and commercial reports.
Scroll down to see the entire report.

DisplaySoft
OIR Spreadsheet
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SUBMIT

Use the instructions and help provided on the FLOIR website to upload and submit the completed agent’s spreadsheet.
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